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WELCOME

W

elcome to the Ernest G.Welch School of Art & Design and Georgia State University’s
College of the Arts. Our nationally accredited graduate program is committed to
intellectually informed research and creative practice, and we are pleased that you have
chosen us for the next step in your education. Whether you are beginning the terminal
degree MFA in Studio Art, the MA in Art History, or the MAEd or MAT in Art Education,
you will start an educational trajectory that includes both interdisciplinary and disciplinespecific study amid the resources of a major urban research university. You have the full
support of a committed staff and professionally active faculty as you move through your
program toward becoming successful artists and scholars. We welcome the contributions
you bring.

T

he graduate office is here to help you in any way that we can, so please do not
hesitate to ask for assistance.

Joe Peragine, Director & Professor, Drawing & Painting
Susan Richmond, Associate Director & Associate Professor, Art History
Wesley Harvey, Graduate Coordinator & Lecturer, Ceramics
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Program Specifics

M A S T E R O F F I N E A RT S , S T U D I O A RT
The Master of Fine Arts (MFA) degree program in studio arts is subdivided into
specialization areas: Ceramics (CER), Drawing/Painting (DP), Graphic Design
(GRD), Interior Design (ID), Photography (PHOT), Printmaking (PRT), Sculpture
(SCU), and Textiles (TXT). Each specialization requires coursework within the
discipline. Students should stay in close contact with their faculty advisors to
determine which particular classes are best suited to their development as
artists. The classes needed to complete an MFA degree occur within a specified
curriculum. For the Ernest G. Welch School of Art & Design, the requirements for
an MFA are as follows:
Credit Hours
Required

Subject Area

Description

Professional
Development
Studio Specific
Courses

Pedagogy, Teaching Practicum, Professional
Practices, and Thesis Writing
21 hours Studio Practice courses and 9
hours Interdisciplinary Seminars
Variable – may be outside area of
specialization, and can be outside School of
Art with advisor permission

Electives

12
30
6

Art History

Graduate-level courses in Art History

12

Thesis

Intensive work with a thesis committee to
prepare your thesis and exit show

12

Total

72

In addition to these requirements, all MFA candidates in CER, DP, GRD, ID, PHOT,
PRT, SCU, and TXT must complete a written thesis and an exit exhibition. ID and
GRD could propose a public project to replace the exit exhibition.
While there may be some variations, the MFA at the Ernest G. Welch School of
Art & Design is a three-year degree. In general, a typical three-year course of
study will proceed as follows:
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YEAR 1
FALL
Course

Description

Pedagogy
(ART 6100)
Interdisciplinary Seminar
( _ 8400)
Studio Practice
( _ 8500)
Art History Seminar1
(AH 6900)

Learn the theory and practice of
university-level teaching
Interdisciplinary seminar focused on a
advanced studio topics
Discipline-specific course focused on
studio production and critiques
Graduate-level Art History focused on a
particular research topic

TOTAL

Credit
Hours
3
3
3
3
12

SPRING
Course

Description

Teaching Practicum
(ART 6200)

Gain in-class experience with universitylevel teaching
Interdisciplinary seminar focused on
advanced studio topics

Interdisciplinary
Seminar
( _ 8400)
or Elective
Studio Practice
( _ 8500)
Art History Seminar1
(AH 6900)

OR take an Elective (A course outside your
area of specialization - may be outside the
School of Art & Design with faculty advisor
permission)
Discipline-specific course focused on studio
production and critiques
Graduate-level Art History focused on a
particular research topic

TOTAL

8

Program Specifics

Credit
Hours
3

3

6
3
15

YEAR 1
SUMMER
Credit
Hours

Course

Description

Graduate Research2
(ART 8700)

Time needed to complete your assistantship
duties

TOTAL

9
9

24 Hour Review (1st Year Review): At the end of your first year of study
your area faculty will conduct a mandatory review to determine your progress
through the program. For more information on this process, see “24-Hour Review
Process” in the policies section. (Note: Students receive written 24-Hour Review
feedback to be archived in the Graduate Office.)
1

For PHOT, ID, CER, and GRD students, one Art History Seminar may substituted
with an area-specific history course (e.g., History of Photography, etc.).
2

Graduate Research hours (ART 8700) do not count toward the 72 hours required
for the MFA degree, but are used to reach the minimum credits needed per
semester.
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YEAR 2
FALL
Course

Description

Professional Practices
(ART 6500)
Studio Practice
( _ 8500)
Art History Seminar1
(AH 6900)

Learn professional practices necessary for an
MFA-level artist
Discipline-specific course focused on studio
production and critiques
Graduate-level Art History focused on a
particular research topic
A course outside your area of specialization
– may be outside the School of Art & Design
with faculty advisor permission

Elective
or
Interdisciplinary
Seminar (_8400)

OR take an Elective (A course outside your
area of specialization - may be outside the
School of Art & Design with faculty advisor
permission)

TOTAL

Credit
Hours
3
6
3

3

15
SPRING

Course

Description

Studio Practice
( _ 8500)
Art History Seminar1
(AH 6900)

Discipline-specific course focused on studio
production and critiques
Graduate-level Art History focused on a
particular research topic
A course for your specific needs/interests
determined with your faculty advisor
OR take an Elective (A course outside your
area of specialization - may be outside the
School of Art & Design with faculty advisor
permission)
A course for your specific needs/interests
determined with your faculty advisor
OR take an Elective (A course outside your
area of specialization - may be outside the
School of Art & Design with faculty advisor
permission)

Elective
or
Interdisciplinary
Seminar (_8400)
Elective
or
Interdisciplinary
Seminar (_8400)

TOTAL
10
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Credit
Hours
6
3

3

3

15

YEAR 2
SUMMER
Credit
Hours

Course

Description

Graduate Research2
(ART 8700)

Time needed to complete your assistantship
duties

TOTAL

9
9

Choose Committee for MFA Thesis: At the end of your second year, you
will choose your committee for your MFA thesis to begin planning your thesis
exhibition and written thesis paper. The Graduate Office will send reminders to
all MFA students at this time. See “Thesis” and “Thesis Exhibition” in the policy
section that follows.
1

For PHOT, ID, CER, and GRD students, one Art History Seminar may substituted
with an area-specific history course (e.g., History of Photography, etc.).
2

Graduate Research hours (ART 8700) do not count toward the 72 hours required for
the MFA degree, but are used to reach the minimum credits needed per semester.
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YEAR 3
FALL
Course

Description

Thesis Writing
(ART 6600)
Thesis Hours
( _ 8999)
Graduate Research1
(ART 8700)

Intensive graduate-level writing course to
prepare for the written thesis paper
Preparation for thesis exhibition & thesis
paper submission
Time needed to complete your assistantship
duties

TOTAL

Credit
Hours
3
6
3
12

SPRING
Course

Description

Thesis Hours
( _ 8999)
Graduate Research1
(ART 8700)

Preparation for thesis exhibition & thesis
paper submission
Time needed to complete your assistantship
duties

TOTAL

Credit
Hours
6
6
12

The final semester of your three-year MFA program will typically end with a thesis
exhibition and written thesis submission. The written thesis paper will have a final
submission date at the end of Spring semester in the third year, determined by
the College of the Arts. For more information, see “Thesis” and “Thesis Exhibition”
in the MFA Policies section that follows.
Graduate Research hours (ART 8700) do not count toward the 72 hours required for
the MFA degree, but are used to reach the minimum credits needed per semester.
1
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POLICIES

The following policies are not exhaustive of the guidelines applicable to students
in the Ernest G. Welch School of Art & Design. For a more comprehensive list
of policies, see the Georgia State University Student Handbook and Code of
Conduct: http://studenthandbook.gsu.edu. The policies contained herein are only
those that most directly impact the above-stated curriculum.
24-Hour Review Process (1st Year Review): At the end of 24 credit hours
of MFA coursework, you will undergo a 24-hour review. This mandatory review
normally occurs at the end of the first year of study though in rare cases, it may
occur earlier or later. This review is meant to assess your ability to progress through
your program and to give you feedback on your strengths and weaknesses.
You will work with your faculty advisor and area coordinator to schedule your
24-Hour Review. Area Coordinators should communicate a clear date and time
for the review to take place at the end of Spring semester. The review will include
an overview of all the work you have produced as an MFA candidate in the first
year of study. It is important for you to produce a large body of high-quality works
to present. This body of work should include everything you have done both in
class and independently. Each area will have a presentation preference (i.e. physical
or digital) as well as a minimum/maximum number of works expected; it is your
responsibility to work with your Area Coordinator to ensure that you follow the
preferred format for your area. Your area faculty will conduct a formal review and
critique of your work. to provide a critical assessment of your current production
and determine your readiness to pursue further coursework needed to reach
the thesis level. You must ensure that your work is high quality and reflects your
capabilities, consistent with a terminal degree program. Each review is typically one
hour and will include opportunities for dialogue between you and the reviewers.
You should be able to discuss and defend your work in a cogent, articulate, and
professional manner. At the end of the process, the review committee will meet
and come to a decision regarding the outcome. There are three possible decisions
and outcomes for the review process:
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24 Hour Review Process cont.
There are three possible decisions and outcomes for the 24-Hour Review process:
Decision
Full Pass
Provisionary Pass

Failure

Outcome
Proceed with coursework under the supervision of your
faculty advisor
You are on probation and must address the concerns
your faculty advisor and the committee have. Typically,
you will be given a remediation plan – failure to
complete this satisfactorily will result in dismissal from
the program. Students receiving a provisionary pass
must complete another review to regain full status.
Students must wait until the start of the following Fall
semester to reapply for review.
Students who fail the 24-hour review will be dismissed
from the program immediately and may not apply for
re-entry to that program.

Your area coordinator will compile and submit written faculty feedback to both
you and the Graduate Office in the week following the review date. This written
feed back is mandatory in compliance with Georgia State University's expectations
for graduate students in terminal degree programs.
Written Thesis: MFA candidates are required to complete a written thesis. At
the end of the second year or by the beginning of the third year of coursework,
candidates will select a thesis committee. Committees will consist of at least three,
and no more than five, graduate faculty members, two of whom must be from
the Ernest G. Welch School of Art & Design, and from your area of study with
one acting as thesis chair. The third member can be graduate faculty from within
the Ernest G. Welch School of Art & Design or from Georgia State University.
The proposal abstract must be a written document that clearly states the topic
the candidate wishes to pursue and should include an overview of the relevant
scholarship on the subject.
The thesis is a scholarly document meant to reflect your creative research. As
such, it should be well written, carefully argued, and should meet the highest of
academic standards using the College of the Arts recommended style guide.
The thesis chair may refuse theses not meeting these expecations, which will
result in graduation delays or the withholding of the MFA degree. In addition to
departmental expectations, each thesis must conform to the formatting guidelines
set out by Georgia State University and the Board of Regents of the University
System of Georgia as well as the submission deadlines established each year. The
guidelines for theses at GSU undergo periodic revision, and it is the student’s
14
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responsibility to ensure that they follow the guidelines published by Graduate
Services. Failure to meet published guidelines and/or deadlines will result in delays
and may result in the MFA degree being withheld.
Written Thesis
Document

Minimum Requirements

Thesis Abstract

- Write a 150-word abstract that summarizes the goals of your
thesis paper & project. Normally this takes place as part of
the Thesis Writing course.

Written Thesis

- Approved by Thesis Committee Chair and thesis committee
members
- Well written and carefully argued with full bibliography
- Meets academic standards for theses in the College of the Arts
- Conforms to published GSU and BOR guidelines
- Meets all published GSU submission deadlines

Written Thesis
Archive

- Upload approved thesis to ScholarWorks:
https://scholarworks.gsu.edu/art_design_theses

Thesis Exhibition: Thesis candidates are required to carry out a thesis exhibition
at the end of the third year in the MFA program. This exhibition is a public display
of the candidate’s strongest, most representative body of work accomplished
while an MFA student in the Ernest G. Welch School of Art & Design.
Candidates will work closely with their faculty and thesis committee members to
determine the content and scope of the exhibition. The dialogue fostered by this
process is meant as a teaching and mentoring opportunity in which experienced
faculty members help introduce candidates to the rigorous professional
expectations of MFA-level artists. Each candidate must work with the Gallery
Director to schedule the exhibition. Students who want to hold their thesis
exhibition at a non-GSU gallery must get the approval of their thesis committee
chair and inform the Graduate Office and Gallery Director. Students are required
to prepare and install their own exhibitions as well as produce all necessary
collateral materials as determined by their area. Once the exhibition has closed,
students are responsible for de-installing their work and restoring the gallery to its
original condition. Each thesis exhibition is unique to the student, and determining
what is necessary and appropriate must be a collaborative effort between
the candidate and the committee. The body of work presented in the thesis
exhibition should meet the highest academic standards for works in the student’s
area, consistent with a terminal degree program. The thesis exhibition is not a
pro forma exercise; it is an integral part of the curriculum. Failure to complete
the exhibition in a satisfactory manner (including, but not limited to, abiding by
Graduate Student Handbook
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appropriate gallery regulations) may result in the MFA degree being withheld.

Minimum Requirements for Thesis Exhibition:
- All included works created during the MFA program
- All included works, and the exhibition design, should meet academic standards
for your area of specialization, the Ernest G. Welch School of Art & Design, and
the College of the Arts.
- Content and scope of exhibition finalized in collaboration with your faculty
advisor and thesis committee.
- Scheduled with the Gallery Director according to established timelines.
- Follows all gallery rules and regulations.
- Prepared, mounted and hung by the student, with the gallery restored to its
original condition afterwards.
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M A S T E R O F A RT S , A RT H I S TO RY
The Master of Arts (MA) degree in Art History offers specializations in African
Art, 19th century France, Modern and Contemporary Art, and Renaissance and
Baroque Art. Students should stay in close contact with their faculty advisors to
determine which particular classes are best suited to their needs.There are two
tracks for Art History studies in the Ernest G. Welch School of Art & Design
–Thesis Track and Non-Thesis Track. Regardless of track, classes occur within a
specified curriculum. The requirements are as follows:
THESIS TRACK
Credit Hours
Required

Subject Area

Description

Art History
Subject
Courses
Art History
Methodology

Six (6) Art History courses with a minimum
of three (3) seminars
(AH 6000 or AH 8000 level)
Research, historiography, and methods of
Art Historical research
Variable – must be outside area of
specialization, can be outside School of Art
& Design
Intensive work with a thesis committee to
research and write your thesis

Electives
Thesis
Research
TOTAL

*Excludes Language Requirement

18
3
6
6
33

NON-THESIS TRACK
Credit Hours
Required

Subject Area

Description

Art History
Subject
Courses
Art History
Methodology

Nine (9) Art History courses with a
minimum of five (5) seminars
(AH 6000 or AH 8000 level)
Research, historiography, and methods of Art
Historical research (AH 8010)
Variable – must be outside area of
specialization, can be outside School of Art
& Design

Electives
TOTAL

*Excludes Language Requirement

27
3
6
36
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Distribution Requirement: Students in the Master of Arts in Art History
program specialize in a particular area of study. All candidates for the degree,
however, must also have a broad knowledge of the history of art. Students
should take at least one course in three of the following four general areas of
study: Ancient and Medieval; Early Modern; Modern and Contemporary; and
Global South. This requirement applies to both Thesis track and Non-Thesis track
candidates. Students should work closely with their advisors to determine which
courses are most appropriate.
While there may be some variations, the Thesis Track MA in Art History in the
Ernest G. Welch School of Art & Design is a two-year degree. In general, a typical
two-year course of study will proceed as follows:

YEAR 1
FALL (THESIS TRACK)
Course
Methodology1
(AH 8010)
Graduate-only
Seminar
(AH 6900)
Faculty Advisor
Recommended Class
Language Course2
(if needed)
Graduate Research3
(ART 8700)

Description
Introduction to the research and interpretive
methods used in professional academic Art
History
Special research-oriented subject matter
in the professor’s area of expertise and/or
research interests
A course for your specific needs/interests
determined with your faculty advisor
Language training to fulfill the required
reading/research ability
Time needed to complete your assistantship
duties, if required

TOTAL

18
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Credit
Hours
3
3
3
(3)
3
12-15

SPRING (THESIS TRACK)
Credit
Hours

Course

Description

Graduate-only
Seminar
(AH 6900)
Graduate-only
Seminar
(AH 6900)

Special research-oriented subject matter
in the professor’s area of expertise and/or
research interests
Special research-oriented subject matter
in the professor’s area of expertise and/or
research interests
A course outside your area of specialization
– may be outside the School of Art & Design
with permission
Language training to fulfill the required
reading/research ability
Time needed to complete your assistantship
duties, if required

Elective
Language Course2
(if needed)
Graduate Research3
(ART 8700)
TOTAL

3
3
3
(3)
3
12-15

SUMMER (THESIS TRACK)
Credit
Hours

Course

Description

Graduate Research3
(ART 8700)

Time for required summer assistantship
duties

TOTAL

9
9

18 Hour Review (1st Year Review): At the end of your first year of study, you
will undergo a review to determine your progress through the program. For more
information on this process, see “18-Hour Review” in the policies section following.
Be aware that this review is instrumental in determining whether students will
beThesis- Track or Non-ThesisTrack.
Thesis Proposal: Upon successful completion of the 18-Hour Review, and with
permission to proceed, you will prepare a thesis proposal and assemble your
thesis committee. See “Thesis” in the Art History Policies section that follows.
Methodology is offered in alternating years. If a student enters the program during a year
in which the course is not offered, a graduate-only seminar will be taken in its place and the
student will take Methodology in Fall of Year 2.
1

Language Courses used to fulfill the requirement do not count toward the 33 hours required
for the Thesis Track MA (see language policy, below).
2

Graduate Research hours do not count toward the 33 hours required for the Thesis Track MA.
Please note, depending on availability of assistantships, not all MA, Art History students will
3

receive an assistantship.
Graduate Student Handbook
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YEAR 2
FALL (THESIS TRACK)
Course

Description

Graduate-only
Seminar
(AH 6900)
Graduate-only
Seminar
(AH 6900)

Special research-oriented subject matter
in the professor’s area of expertise and/or
research interests
Special research-oriented subject matter
in the professor’s area of expertise and/or
research interests
A course outside your area of specialization
– may be outside the School of Art with
advisor permission
Time needed to complete your assistantship
duties, if required

Elective
Graduate Research1
(ART 8700)
TOTAL

Credit
Hours
3
3
3
3
9-12

SPRING (THESIS TRACK)
Credit
Hours

Course

Description

Thesis Hours

Time for researching and writing your thesis

6

Graduate Research1
(ART 8700)

Time needed to complete your assistantship
duties, if required

6

TOTAL

6-12

Graduate Research hours do not count toward the 33 hours required for the ThesisTrack MA. Please note, depending on availability of assistantships, not all MA, Art
History students will receive an assistantship.
1
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The Non-Thesis Track MA in Art History in the Ernest G. Welch School of Art
& Design is a two-year degree. In general, a typical two-year course of study will
proceed as follows:

YEAR 1
FALL (NON-THESIS TRACK)
Course
Methodology1
(AH 8010)
Graduate-only
Seminar
(AH 6900)
Advisor
Recommended Class
Language Course2
(if needed)
Graduate Research3
(ART 8700)

Credit
Hours

Description
Introduction to the research and interpretive
methods used in professional academic Art
History
Special research-oriented subject matter
in the professor’s area of expertise and/or
research interests
A course for your specific needs/interests
determined with your faculty advisor
Language training to fulfill the required
reading/research ability
Time needed to complete your assistantship
duties

TOTAL

3
3
3
3
3
12-15

SPRING (NON-THESIS TRACK)
Credit
Hours

Course

Description

Graduate-only
Seminar
(AH 6900)
Graduate-only
Seminar
(AH 6900)
Advisor
Recommended Class
Language Course2
(if needed)
Graduate Research3
(ART 8700)

Special research-oriented subject matter
in the professor’s area of expertise and/or
research interests
Special research-oriented subject matter
in the professor’s area of expertise and/or
research interests
A course for your specific needs/interests
determined with your faculty advisor
Language training to fulfill the required
reading/research ability
Time needed to complete your assistantship
duties

TOTAL

3
3
3
(3)
3
12-15
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YEAR 1
SUMMER (NON-THESIS TRACK)
Course

Description

Graduate Research3
(ART 8700)

Time for summer assistantship duties, if
required

TOTAL

Credit
Hours
9
9

18-Hour Review (1st Year Review): At the end of your first year of study,
you will undergo a mandatory review to determine your progress through the
program. For more information on this process, see “18-Hour Review” in the Art
History Policies section that follows.
Methodology is offered in alternating years. If a student enters the program during
a year in which the course is not offered, a graduate-only seminar will be taken in its
place and the student will take Methodology in Fall of Year 2.
1

Language Courses used to fulfill the requirement do not count toward the 36 hours
required for the Non-Thesis Track MA (see language policy, below).
2

Graduate Research hours do not count toward the 36 hours required for the NonThesis Track MA. Please note, depending on availability of assistantships, not all MA,
Art History students will receive an assistantship.
3
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YEAR 2
FALL (NON-THESIS TRACK)
Credit
Hours

Course

Description

Graduate-only
Seminar
(AH 6900)
Graduate-only
Seminar
(AH 6900)

Special research-oriented subject matter
in the professor’s area of expertise and/or
research interests
Special research-oriented subject matter
in the professor’s area of expertise and/or
research interests
A course outside your area of specialization
– may be outside the School of Art with
advisor permission
Time needed to complete your assistantship
duties, if required

Elective
Graduate Research1
(ART 8700)
TOTAL

3
3
3
3
9-12

SPRING (NON-THESIS TRACK)
Credit
Hours

Course

Description

Graduate-only
Seminar
(AH 6900)
Graduate-only
Seminar
(AH 6900)
Advisor
Recommended Class
Graduate Research1
(ART 8700)

Special research-oriented subject matter
in the professor’s area of expertise and/or
research interests
Special research-oriented subject matter
in the professor’s area of expertise and/or
research interests
A course for your specific needs/interests
determined with your faculty advisor
Time needed to complete your assistantship
duties, if required

TOTAL

3
3
3
3
9-12

Graduate Research hours do not count toward the 36 hours required for the NonThesis Track MA. Please note, depending on availability of assistantships, not all MA,
Art History students will receive an assistantship.
1

Graduate Student Handbook
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POLICIES
The following policies are not exhaustive of the guidelines applicable to students in
the Ernest G. Welch School of Art & Design. For a more complete list of policies,
see the Georgia State University Student Handbook and Code of Conduct:
http://studenthandbook.gsu.edu. The policies contained herein are only those that
most directly impact the curriculum stated above.
Thesis Track/ Non-Thesis Track: Students declare which track they intend
to pursue after they have completed 18 hours of course work.The Art History
faculty will assess each student’s progress and will determine whether or not each
student may continue in their chosen track. Students who do not have a GPA of at
least 3.7 (A-) will not generally be allowed to continue in the program. In addition,
students who have not demonstrated sufficiently strong writing skills will not be
allowed to pursue the thesis track but will be considered for the non-thesis track.
Students who plan to continue graduate work after the Master of Arts
in Art History at Georgia State University are urged to pursue the thesis-track
option.
Language Requirements: All candidates for the Master of Arts in Art History
must demonstrate a reading knowledge of either French or German. The language
requirement should be fulfilled no later than the end of the first year (or 18
hours) of graduate work. This requirement may be adjusted by petition of the
student if their major area of research requires learning a language other than
French or German. This requirement may be satisfied by one of the following:
1. Completing or providing evidence of completion of two years of college
coursework in the requisite language.
2. Passing a reading examination administered by the Department of World
Languages and Cultures.The reading tests, offered once a semester, emphasize
translation ability. Students are permitted to take the exam more than once, if
necessary.
3. Receiving a B or better in FREN 7151 (French for Reading), GRMN 7151
(German for Reading), or, with permission, SPAN 7151 (Spanish for Reading)
Once a student has fulfilled the minimum requirement, further language courses
may be taken as electives with the permission of the student’s advisor.
18-Hour Review: Once a student has completed 18 hours of coursework the
Art History faculty will conduct a mandatory 18-Hour review of their progress.
The review will take into account the student’s current GPA, completion of
language requirements, and overall in-class performance. Students may be asked
to provide supporting materials such as examinations, in-class essays, and research
papers.
24
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There are three possible outcomes for the review:
Decision
Pass to ThesisTrack
Pass to NonThesis Track
Failure

Outcome
Proceed with coursework under the supervision of
your faculty advisor and prepare a thesis proposal. Must
demonstrate at least a 3.7 GPA with strong writing skills
Proceed with coursework under the supervision of your
faculty advisor
Students who fail the 18-Hour Review will be dismissed
from the program immediately and may not apply for
re-entry. Any student with a cumulative GPA under 3.5 or
earning a B or lower on two or more seminar papers will
automatically fail the review

Thesis: Thesis-Track MA candidates are required to complete a written thesis.
At the beginning of the second year of coursework, candidates will select a
thesis committee and submit a thesis topic to their faculty advisors for approval.
Committees will consist of at least three, and no more than five, members, two
of whom must be tenure-track art historians from the Ernest G. Welch School of
Art & Design. The third member can be graduate faculty from within the Ernest
G. Welch School of Art & Design or from Georgia State University. The proposal
must be a written document that clearly states the topic the candidate wishes to
pursue and should include an overview of the relevant scholarship on the subject.
The thesis is a scholarly document meant to reflect your research. As such, it
should be well written, carefully argued, and should meet the highest of academic
standards. Theses not meeting these expectations will be refused, which will result
in graduation delays and may result in the withholding of the MA degree.
In addition to these departmental expectations, each thesis must conform to
the formatting guidelines set out by Georgia State University and the Board of
Regents of the University System of Georgia as well as the submission deadlines
established each year.The guidelines for theses at GSU undergo periodic revision
so it is the student’s responsibility to ensure that they follow the guidelines
published by Graduate Services. Failure to meet published guidelines and/or
deadlines will result in delays and may result in the withholding of the MA degree.
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Minimum Thesis Requirements:
Decision
Outcome
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Thesis Proposal

- Submitted at the beginning of the second year of
coursework
- Topic approved by faculty advisor and thesis committee
members
- Uses the official thesis guidelines:
https://artdesign.gsu.edu/files/2017/09/Art-History-MA-ThesisGuidelines.pdf

Written Thesis

- Well written, carefully argued
- Meets academic standards for thesis in area
- Conforms to published GSU and BOR guidelines
- Meets all published submission deadlines
- Approved by faculty advisor and thesis committee

Program Specifics

MAED
P RO G R A M

M A S T E R O F A RT E D U C AT I O N
The Master of Art Education (MAEd) degree program focuses on the teaching
of diverse learners in urban/metropolitan settings. The program is designed to
bridge the gap between theory and practice through sound pedagogical strategies,
understanding of current scholarship and issues within the field, and a commitment
to mastery of art content. Students should stay in close contact with their faculty
advisors to determine which particular classes are best suited to their development
as practicing teachers. Candidates are only accepted into MAEd program with
their teaching certification or candidates who are not seeking teaching certification.
Classes needed to complete the MAEd in Art Education are offered within a
specified schedule so please consult your advisor for updates.
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For the Ernest G. Welch School of Art & Design, the requirements for the MAEd in
Art Education are as follows (36 hours):
STUDENTS WITH CERTIFICATION - SEEKING THE MAED
GRADUATE DEGREE
Credit
Subject Area
Description
Hours
AE 8980 Special Problems: Teaching Asian Art in K-12
Art History
3
Classrooms
Arts Studio courses (consult faculty advisor)
AE 8500 Directed Study: Individual Research and
Studio Projects
Art Studio
9
AE 8980 Sprecial Problems: Art-based Research
AE 8100 Seminar in Art Education: Art-based
Critique
Graduate-level Art Education courses designed to
familiarize you with current issues, methods, and
research.
Art Education AE 8010 Philosophy and Curriculum
9
Courses
AE 8200 Histories, Cultures, and Communities in Art
Education
AE 8050 Computer Imaging and Instructional
Technology
Psychology of
Learning

Philosophical
and Social
Foundations

Research
Methodology
Thesis
Research
TOTAL

Select one from:
EPY 7080 The Psychology of Learning and Learners
EPY 7090 The Psychology of Learning and Learners:
The Young Child
Select one from:
EPSF 7100 Critical Pedagogy
EPSF 7110 Multicultural Education
EPSF 7120 Social and Cultural Foundations of
Education
Select one from:
EPRS 7900 Methods of Research in Education
EPRS 7910 Action Research [preferred]
EPRS 7920 Classroom Testing, Grading, and
Assessment
Intensive work with a thesis committee to research
and write your thesis

3

3

3

6
36*

*MAEd students who hold graduate assistantships will need to register for
additional credits of ART 8700 to meet the required enrollment minimums: 12
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The MAEd in Art Education program in the Ernest G. Welch School of Art &
Design is a two-year degree for already certified candidates. In general, a typical
two-year course of study will proceed as follows:

M A E D C O H O RT P L A N O F S T U DY
YEAR 1
FALL
Course
(AE 8980)
(AE 8500)
(EPY 7080)
Graduate Research1
(ART 8700)

Description
Special Problems: Teaching Asian Art in
K-12 Classrooms
Directed Study: Art-based Research
The Psychology of Learning and Learners
Time needed to complete your
assistantship duties, if required

TOTAL

Credit
Hours
3
3
3
3
9-12

SPRING
Course
(AE 8050)
(EPRS 7900 or 7910)
(EPSF 7120)
Graduate Research1
(ART 8700)
TOTAL

Credit
Hours

Description
Computer Imaging and Instructional
Technology
Methods of Research in Education or
Action Research (preferred)
Social and Cultural Foundations of
Education
Time needed to complete your
assistantship duties, if required

3
3
3
3
9-12
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YEAR 1
SUMMER
Credit
Hours

Course

Description

(AE 8100)

Seminar in Art Education: Art-based Critique

3

Graduate Research1
(ART 8700)

Time needed to complete your assistantship
duties, if required

6

TOTAL

3-9

18-Hour Review (1st Year Review): After the first year of study, the MAEd
candidate will undergo a review to determine the progress through the program.
The MAEd candidate will be asked to respond to a set of questions related to
Art Education content and pedagogy. Be aware that this review is instrumental in
determining whether a student will be allowed to proceed in the program.
1

MAEd students who hold graduate assistantships will need to register for additional
credits of ART 8700 to meet the required enrollment minimums: 12 credit hours in
Fall, Spring, and 9 credit hours in Summer semesters. Graduate Research hours (ART
8700) do not count toward the 36 hours required for the MAEd degree, but are used
to reach the minimum credits needed per semester.
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YEAR 2
FALL
Credit
Hours

Course

Description

(AE 8010)

Philosohy and Curriculum

(AE 8200)
(AE 8980)
Graduate Research1
(ART 8700)

Histories, Cultures, and Communities in Art
Education
Directed Study: Individual Research and Studio
Projects
Time needed to complete your assistantship
duties, if required

TOTAL

3
3
3
3
9-12

SPRING
Course

Description

(AE 8999)

Thesis Research

Graduate Research1
(ART 8700)

Time needed to complete your assistantship
duties, if required

TOTAL

Credit
Hours
3
9
3-12

YEAR 2
SUMMER
Credit
Hours

Course

Description

(AE 8999)

Thesis Research

3

Graduate Research1
(ART 8700)

Time needed to complete your assistantship
duties, if required

6

TOTAL

3-9
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18-Hour Review (1st Year Review): After the first year of study, the MAEd
candidate will undergo a review to determine the progress through the program.
The MAEd candidate will be asked to respond to a set of questions related to
Art Education content and pedagogy. Be aware that this review is instrumental in
determining whether a student will be allowed to proceed in the program.

POLICIES
The following policies are not exhaustive of the guidelines applicable to students
in the Ernest G. Welch School of Art and Design. For a more complete list of
policies, see the student handbook. The policies contained herein are only those
that most directly impact the above stated curriculum.
Thesis
All MAEd candidates must complete a thesis to earn the degree. Candidates are
expected to follow the steps toward thesis completion, such as (but not limited
to) the proposal meeting and final thesis defense. All MAEd candidates will work
closely with their thesis committee chair to determine the date and time for the
proposal and defense meetings. Please allow at least two weeks for committee
members to review the thesis proposal and thesis defense.
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M AT P RO G R A M

M A S T E R O F A RT S I N T E AC H I N G ,
A RT E D U C AT I O N ( M . A .T.)
The Master of Arts in Teaching, Art Education (MAT) program features an
integration of visual art and art education content where it is appropriate and
includes a combination of coursework, simulated teaching, old experiences, and
studio-based inquiry. The emphasis is high-quality teacher preparation including
pedagogy, art content, and an understanding of research that prepares teachers
to be instructional leaders in their schools. Candidates with an undergraduate
degree are expected to have completed at least 15 credit hours in studio art at
the undergraduate level with introductory classes in the following areas: Drawing
and Painting, Ceramics, Printmaking, Photography, and Sculpture. If those course
requirements have not been met, then those courses will be required in addition
to the MAT coursework.
Non-coursework requirements for program admission include:
- Successfully passing the artwork portfolio review with dispositional ratings of at
least “Good”
- 2.5 overall cumulative GPA and a 3.0 GPA in all art content courses;
- Obtaining Tort Liability Coverage
- Passing a Criminal background check
- Passing scores on GACE, Program Admission Assessment, and Ethics (Program
Entry) test

Graduate Student Handbook
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For the Ernest G.Welch School of Art & Design, the requirements for the MAT in
Art Education are as follows (43 hours):
STUDENTS WITHOUT CERTIFICATION - SEEKING THE MAT
GRADUATE DEGREE
Subject Area

Description

Art History

AE 8980 Special Problems:Teaching Asian Art in K-12
Classroom

Art Studio

Art Education
Courses

Art Education
Methods

Art Education
Internship
Educational
Course for
Certification
TOTAL

Art Studio courses (consult faculty advisor)
AE 8500 Directed Study: Individual Research and
Studio Projects
AE 8980 Sprecial Problems: Art-based Research
AE 8100 Seminar in Art Education: Art-based
Critique
Graduate-level Art Education courses designed to
familiarize you with current issues, methods, and
research.
AE 8050 Computer Imaging and Instructional
Technology
AE 8010 Philosophy and Curriculum
AE 8200 Histories, Cultures, and Communities in Art
Education
6000-level Art Education methods courses
AE 6200 Elementary Teaching
AE 6300 Secondary Teaching Methods
AE 6400 Instructional Technologies and Visual
Presentation
AE 6600 Art Education Practicum (taken with AE
4650 Opening School Experience)

Credit
Hours
3

9

9

13

6000-level student teaching courses

6

EXC 4020

3
43

*MAT students who hold graduate assistantships will need to register for additional
credits of ART 8700 to meet the required enrollment minimums: 12 credit hours in
Fall, Spring, and 9 credit hours in Summer semesters.
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M AT C O H O RT P L A N O F S T U DY
YEAR 1
FALL
Course

Description

(AE 200)

Elementary Teaching Methods

(AE 8980)
(AE 8500)
Advisor Recommended
Class, if needed
Graduate Research1
(ART 8700)

Special Problems:Teaching Asian Art in
K-12 Classroom
Directed Study: Individual Research and
Studio Projects
2000-4000 Level Studio Course for
Certification Purpose
Time needed to complete your
assistantship duties, if required

TOTAL

Credit
Hours
3
3
3
3
3
9-15

SPRING
Course

Credit
Hours

Description

Computer Imaging and Instructional
Technology
(AE 6300)
Secondary Teaching Methods
Instructional Technologies and Visual
(AE 6400)
Presentation
Advisor Recommended 2000-4000 Level Studio Course for
Class, if needed
Certification Purpose
1
Graduate Research
Time needed to complete your
(ART 8700)
assistantship duties, if required
(AE 8050)

TOTAL

3
3
3
3
3
9-15
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YEAR 1
SUMMER
Credit
Hours

Course

Description

(EXC 4020)

Exceptional Child

3

(AE 8100)

Seminar in Art Education: Art-based Critique

3

Advisor
2000-4000 Level Studio Course for
Recommended Class,
Certification Purpose
if needed

3

Graduate Research1
(ART 8700)

3

Time needed to complete your assistantship
duties, if required

TOTAL

6-12

18-Hour Review (1st Year Review): After the first year of study, the MAT
candidate will undergo a review to determine the progress through the program.
The MAT candidate will be asked to respond to a set of questions related to
Art Education content and pedagogy. Be aware that this review is instrumental in
determining whether a student will be allowed to proceed in the program.
1

MAT students who hold graduate assistantships will need to register for additional
credits of ART 8700 to meet the required enrollment minimums: 12 credit hours in
Fall, Spring, and 9 credit hours in Summer semesters. Graduate Research hours (ART
8700) do not count toward the 43 hours required for the MAT degree, but are used
to reach the minimum credits needed per semester.
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YEAR 2
FALL
Credit
Hours

Course

Description

(AE 8010)

Special Problems: Teaching Asian Art in K-12
Classrooms

3

(AE 8200)

Special Problems: Studio Critique

3

(AE 8980)

Art Education Practicum

3

(AE 6600)
(AE 4650)

Art Education Practicum
Opening School Experience

4
0

Advisor
2000-4000 Level Studio Course for
Recommended Class,
Certification Purpose
if needed
TOTAL

3
12-15

SPRING
Course

Description

(AE 6750)
Student Teaching or Internship
Advisor
2000-4000 Level Studio Course for
Recommended Class,
Certification Purpose
if needed
Graduate Research1
(ART 8700)
TOTAL

Time needed to complete your assistantship
duties, if required

Credit
Hours
6
3
3
6-12
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POLICIES
The following policies are not exhaustive of the guidelines applicable to students
in the Ernest G.Welch School of Art and Design. For a more complete list of
policies, see the student handbook. The policies contained herein are only those
that most directly impact the curriculum stated above.

S T U D E N T T E AC H I N G
M.A.T. candidates will complete the student teaching/internship and the edTPA
when all required courses are met. M.A.T. candidates will obtain all necessary
paperwork before student teaching, such as:
- Passing criminal background check,
- Passing GACE admission test,
- Obtaining pre-services teaching certification.
Failure to obtain required paperwork and certification may result in the delay of
your student teaching placements.
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GETTING
STARTED
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Student ID: Once your enrollment is established, you may obtain your GSU ID
card (i.e. PantherCard) from the PantherCard Office. You will need this card to
access campus facilities (including the Arts & Humanities Building after hours), some
parking garages, and to purchase a parking pass. If registered and loaded, it may
also be used as a debit/credit card for payments of copies and in some vending
machines on campus. The PantherCard office is on the 2nd floor of the Student
Center West to the right of the Auxiliary Services windows. You may call ahead to
make certain that you are in the system: 404-413-9508. There are often long lines
at the start of the semester, so try to get your card during orientation if possible.
Student and Teaching Emails:
Student Email: Per Georgia State University Email Policy (policy 1302.25), every
student is assigned an official Georgia State University email address (campusid@
student.gsu.edu) at the time of acceptance. Please check your campus email
regularly! It is essential that students regularly check this email account. Academic
departments and student service units across campus use the University assigned
email as a means of communicating with students about official University
business, and students are held responsible for this information. Email from
Georgia State will be sent to the student’s official Georgia State email address. It
will not be sent to any other address (such as Gmail or Yahoo accounts). Students
may configure their Georgia State account to forward to another address (such as
Gmail or Yahoo accounts) if that is more convenient. Bear in mind, however, that
all registration correspondence must originate from your Georgia State University
email.
Teaching Email: If you are assigned to teach, you will be given a secondary
University email (campusid@gsu.edu) to ensure efficient communication
between you and your students. You must not use your regular, student email to
communicate with students you are teaching.
You will need to check both your student and teaching emails regularly starting
at the end of your first year.
Keys and Access: Certain assigned studios require keys for access. Similarly,
some assistantships will require keys to access additional work spaces.Your Area
Coordinator will work with you and the Art Office Administrative Coordinator
to help you gain access to your studio or for your assistantship assignment. Your
full name and PantherID# are required to process these requests. Once a request
has been placed on your behalf, go to the campus Police Station at 15 Edgewood
Ave. to get your key(s).The entrance is on the first floor, across from Woodruff
Park.You will need your PantherCard to pick up your key(s). On weekends the
doors to the school are locked, however the building can be accessed if your
PantherCard is activated to work in the swipe system. If you experience building
access troubles (i.e. door won’t open at 4:00 a.m.) go directly to the Campus
Police for assistance.
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Undergraduate Student After-Hours Authorizations: Students needing
after-hours authorization for class purposes must go through their instructor
for after-hours authorization. The instructor will compile the student name and
panther ID and submit via digital form, from the School of Art & Design main
office, to: afterhours@gsu.edu. Doors campus-wide lock around 7:00pm on
weekdays and do not reopen until about 7:00am on Monday morning. Please
allow up to 72-hours for swipe-card activation, which is finalized by the GSU
Police Department.
Communication: All graduate students will be added to an email list maintained
by the Graduate Office. This list will use your GSU student email only. Per the
email policy, above, it is each student’s responsibility to check email regularly and
to address any gaps in communication that may occur.
Registration: All graduate students must register in a timely manner for courses
and must be fully enrolled as soon as possible (see: Full Enrollment Policy,
following). During registration, problems can and will occur that will require
students to act quickly to resolve them. While it is impossible to enumerate every
possible issue that may occur, the following provides a good starting point:
Overflow Request: Students can request overflows into classes that are full.
Forms are available on the School of Art & Design website for this purpose.
Students may ask the instructor whether or not they are willing to overflow
prior to the beginning of class. It is the policy of the School of Art & Design
to restrict overflows until the beginning of the semester and students are
advised to attend the class the first day of the semester and request to
overflow at that time. It is at the instructor’s discretion whether or not to
allow additional students into a class. If the instructor grants permission, the
student will complete the overflow authorization, the instructor will sign it,
and the student will return the form to the front desk of the School of Art
& Design main office (117 Arts and Humanities) for processing.The student
must allow at least 24 hours before trying to register for the class. Once the
authorization is in place, students MUST complete the registration process
themselves. Be sure to follow all printed directions on the waiver/overflow
form.
Prerequisite Waivers: Certain courses have pre-requisites that must be met
before students can register for them. In some cases, these prerequisites can
be waived to allow a student to enroll in the course. Forms are available
online for this purpose. Students should ask the professor whether
or not they are willing to waive the prerequisite(s) for the course. It is at
the instructor’s discretion whether or not to do so. If the instructor allows
the waiver, the student will complete the waiver form, the instructor will
Graduate Student Handbook
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sign it, and the student will return it to the front desk of the School of Art
& Design main office (117 Arts and Humanities) for processing. The student
must allow at least 24 hours before trying to register for the class. Once the
authorization is in place, students MUST complete the registration process
themselves. Be sure to follow all printed directions on the waiver/overflow
form.
Authorization for Restricted Courses: Certain courses are restricted and require
the permission of the instructor for registration. Examples of such courses
include, but are not limited to, internships, independent study courses, and
some area-specific courses. Students must ask the professor for permission
to register for these types of courses. The instructor will need the student's
Panther ID number to have the waiver lifted.
PAWS: PAWS is the main web portal for GSU communications and can be
accessed via paws.gsu.edu. The site gives students personalized access to a wide
range of resources in a single location. Through PAWS students can access two
other portals that are necessary for graduate study: GoSolar and iCollege.
GoSolar: GoSolar can be used to check academic status, register for classes,
access student email, explore housing options, check grades, and submit teacher
evaluations. Additionally, graduates assigned to teach will use the system to access
class rolls and will use GoSolar to report grades at the end of the semester. It is a
good practice to get familiar with the system.
iCollege: Students access course content, such as syllabi, assignments, deadlines,
and readings through the use of a virtual classroom called iCollege. Within
iCollege, there is also a function that allows for class Chat Groups. This function
is more prevalent in distance learning. If you are assigned to teach, you may
choose to use iCollege to disseminate information to your students and continue
conversations outside of class using the Chat Group function.
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ASSISTANTSHIPS
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Assistantship Types
Please note that the following information is for informational purposes only and
is subject to change without notice in response to the directives of the College of
Arts, Georgia State University, and the Board of Regents of the University System
of Georgia.
Graduate Research Assistantship (GRA)
These assistantships are designed as research and program support
positions and are non-teaching.These assistantships are available to Art
History, Art Education, and (in certain cases) MFA candidates. Generally, a
GRA appointment is made when the candidate is accepted into the graduate
program but, in some cases, can be made afterward.
Graduate Administrative and Research Assistant (GARA)
These assistantships are studio and program support positions and are nonteaching. Generally, a GARA appointment is made when a student enters the
graduate program but can be made in subsequent years. Every effort is made
to assign a student to work in their area of specialization, but this is not always
possible and at the discretion of the Graduate Art Office and the Director
of the Wlech School of Art. GARA responsibilities can include the following:
administrative in nature and consist of duties unrelated directly to teaching
or research or conducting academically significant research/working in a lab
under the direction of a faculty member.
Graduate Teaching Assistant and Research (GTARA)
Graduate teaching and research assistants will provide assistance and support
as described under graduate teaching assistant and gradate research assistant.
Graduate Teaching B and Research Assistantship (GTBRA)
Teaching assistantships are available to graduate students pursuing their
terminal degree (PHD or MFA candidates). In these assistantships the
graduate student is the instructor of record overseeing an undergraduate
class. Generally, these are Foundation or introductory-level classes within one’s
discipline. GTBRAs are responsible for all aspects of designing, implementing,
teaching, and evaluating the class, with only peripheral contact with a
mentoring faculty member. Responsibilities include syllabus construction, class
roll confirmation, teaching, and final grade submission.
Hiring Packets
All Graduate Assistant employees must complete hire packets prior to their first
day of work.To become a GTBRA (instructor of record) a Graduate Assistant
must complete additional paperwork to become eligible to teach.
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Payment Each graduate assistant is paid a monthly stipend. Payment of the
stipend is contingent on the full, satisfactory completion of all assigned duties
as well as the maintenance of proper academic standing. Given satisfactory
performance and academic standing, the stipend payment is expected to continue
for the duration of a student’s graduate program. Stipend amounts are specified in
an award letter that each candidate received upon acceptance into the program
Fees Fees are not covered by tuition waivers. They may include, but are not
limited to: Mandatory Health Insurance, In-State Tuition, USG Institution Fee,
Transportation Fee, Sustainability Fee, Student Center/Facility Fee, Recreation Fee,
Library Facilities Fee, International Education, Health Fee, Athletic Fee, Activity Fees
Insurance It is mandatory that all Graduate Assistants carry health insurance.
There are three options to ensure coverage:
1. GSU’s Student Health Insurance Plan (SHIP) is available to all students.
The cost for this insurance is charged to a student’s account in PAWS.*
Access information on SHIP here: https://sfs.gsu.edu/tuition-fees/student-healthinsurance
2. The University System of Georgia (USG) also provides a health insurance
option for all GRAs, GTBRAs, and GARAs. The cost of this insurance is taken
as a pre-tax payroll deduction from the monthly stipend. Access information
on the GRA health insurance option through the OneUSG portal: https://
hr.gsu.edu/service-centers/benefits/student-health-insurance-options/#4
3. Graduate Assistants may waive enrollment in the GSU or USG health
insurance plans by providing proof of comparable insurance. Information and
deadlines to waive health insurance through the University are available on
the Student Financial Services student health insurance website (see link in
option #1 above)
*SHIP is the only health insurance option that meets Federal Guidelines for
international students holding F-1 or J-1 visas.
Work Assignments & Requirements Graduate Assistantships are awarded
annually and are supervised and evaluated each semester by the coordinator for
the area assigned (e.g. Sculpture, Drawing and Painting, Ceramics, Creative Media
Center, etc.) in cooperation with the Graduate Coordinator and the Director of
the School of Art & Design. Work assignments are made according to the needs
of the various areas within the School of Art & Design. While every effort is
made to assign students to their area of concentration, often it will be necessary
to assign a student to an area not related to their focus of study. Regardless of
assignment, all graduate students are expected to complete their job duties in a
satisfactory manner (see: Satisfactory Performance of Assistantship Policy).
Graduate Student Handbook
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Graduate Assistants are expected to work, on average, 10 hours per week for
the School of Art & Design (not to exceed 20 hours per week, if working on a
special project). In exchange they receive a tuition waiver and monthly stipend.
The School of Art and Design expects a total of 360 hours of work from each
Graduate Assistant per year: 150 hours for each fall and spring semester, and 60 in
Maymester/summer combined. In addition, the Board of Regents of the University
System of Georgia requires that all graduate students receiving waivers and
stipends be fully enrolled each semester (see: Full Enrollment Policy).
Teaching Assignments Teaching assignments are a privilege and are not
guaranteed to any student. To be eligible, students must satisfactorily pass both
Pedagogy (ART 6100) and Teaching Practicum in Ar t & Design (ART 6200).
Further, candidates for teaching assignments must undergo a review of their
academic qualifications (see: GTBRA, above). Any candidate not fulfilling these
requirements will not be assigned a teaching opportunity. In addition, any
candidate not making satisfactory progress toward her/his degree (see: Satisfactory
Progress Toward Degree Policy) will not be considered for a teaching assignment.
Training (Chematix, Shop Safety) All Graduate Assistants, regardless of
assignment, are required to take Chematix & Shop Safety training before beginning
work in the School of Art & Design. This training occurs during the School’s
Graduate Orientation before the beginning of each academic year, specific lab
areas may also have additional rules and training for Graduate Assistants.
Mail Boxes All faculty, staff, PTIs, GTBRAs, and the Art Student Union have
mailboxes in the School of Art & Design main office (117 Arts and Humanities).
The Art & Design Administrative Office collects and delivers mail twice a day, at
11:00am and at 3:00pm. Outgoing and Interoffice mail can be given to the front
desk assistant for delivery. Make sure that all personal outgoing mail has postage.
Copy Machine The copy machine is available for creating PDF files. If you need
to distribute materials, please do so via email. Copying is permitted for classroom
examination materials only.
Facilities Issues All major facilities issues should be reported. in a timely
manner. During normal business hours, issues such as broken elevators or flooded
bathrooms, should be reported to the front desk of the School of Art & Design
main office (117 Arts and Humanities). You may also call Facilities Management
Services at 404-413-0700 to make a report if the main office is closed.
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Issues Requiring the Police To contact GSU Campus Police, dial 404-4133333 from a cell phone or dial 3-3333 from a campus phone. Put these
numbers into your personal phones right away. Do not call 911 since they will
forward the call to Campus Police and it will slow the response time of our
officers. Once you have contacted the police, inform the front desk of the School
of Art & Design (Room 117) as soon as possible. If the emergency is taking place
in a classroom, be sure to inform the instructor of record. If you are the instructor
of record (i.e., a GTBRA), be sure to notify your Area Coordinator as well as the
Associate Director.
Parking/Public Transport As a student at Georgia State University, you
have multiple options for commuting to campus. Parking Passes and MARTA
(Metropolitan Atlanta Rapid Transit Authority) Discount Passes can be obtained
from the Auxiliary Services windows on the second floor of the Student Center
West (next to the PantherCard Office). To park in one of the GSU affiliated
parking decks, students must have a valid Parking Pass or a Budget Card onto
which you can load funds for a reduced parking rate. MARTA offers a discounted
monthly pass for students. MARTA passes must be renewed monthly. Please see
Parking Web for additional information: http://parking.gsu.edu/parkingweb
The following link will take you to a map with handicap access points throughout
the campus: https://disability.gsu.edu/about-us/frequently-asked-questions
Information regarding Disability Parking is available at: https://parking.gsu.edu/
permits/disability-parking
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Policies

The following policies address major concerns or issues you may encounter in
your graduate career in the Ernest G.Welch School of Art & Design. For a more
comprehensive listing of policies, please see the Georgia State University Student
Handbook and Code of Conduct: http://studenthandbook.gsu.edu. Please note
that whenever variations arise between School of Art & Design policies and those
of the College, the School’s more specific policies take precedence over those of
the College.
Academic Honesty/Dual Submission Policy As members of the academic
community, students are expected to recognize and uphold standards of
intellectual and academic integrity. The University assumes as a basic and minimum
standard of conduct in academic matters that students be honest and that
they submit for credit only the products of their own efforts. Both the ideals of
scholarship and the need for fairness require that all dishonest work be rejected
as a basis for academic credit. They also require that students refrain from any and
all forms of dishonorable or unethical conduct related to their academic work.
Academic honesty is a core value of the University and all members of the
University community are responsible for abiding by the tenets of the policy.
Georgia State students, faculty, and staff, are expected to report all instances of
academic dishonesty to the appropriate authorities. The procedures for such
reporting are on file in the offices of the deans of each college, the Office of the
Dean of Students, and the Office of the Provost.
Lack of knowledge of this policy is not an acceptable defense for any charge of
academic dishonesty. In an effort to foster an environment of academic integrity
and to prevent academic dishonesty, students are expected to discuss with faculty
the expectations regarding course assignments and standards of conduct. Students
are encouraged to discuss freely with faculty, academic advisors, and other
members of the University community any questions pertaining to the provisions
of this policy. In addition, students are encouraged to avail themselves of programs
in establishing personal standards and ethics offered by the University.
No instructor or department may impose academic or disciplinary penalties for
academic dishonesty outside the parameters of this policy. This policy applies to
all incidents of academic dishonesty, including those that occur before a student
graduates but are not discovered until after the degree is conferred. In such cases,
it is possible that the application of this policy will lead to a failure to meet degree
completion requirements and therefore the revocation of a student’s degree.
Definitions and Examples: The examples and definitions given below are intended
to clarify the standards by which academic honesty and academically honorable
conduct are to be judged. The list is merely illustrative of the kinds of infractions
that may occur, and it is not intended to be exhaustive. Moreover, the definitions
and examples suggest conditions under which unacceptable behavior of the
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indicated types normally occurs; however, there may be unusual cases that fall
outside these conditions, which also will be judged unacceptable by the academic
community.
Multiple Submissions: It is a violation of academic honesty to submit substantial
portions of the same work, let alone the same work in its entirety, for credit more
than once. Normally, unless specifically stated in advance, no student in the School
of Art & Design is allowed to submit works or papers created or written for one
course for credit in another course. In cases which there is a natural development
of research or knowledge in a sequence of courses, use of prior work may be
desirable. However, it is allowed only with the advance written permission of the
instructors whose courses are involved. If permission is given for such submission,
the student is responsible for indicating in writing, as a part of such use, that the
current work submitted for credit is cumulative in nature and must demonstrate
to all faculty involved how the work in question addresses issues specific to each
course. Although we allow the possibility that sequential/cumulative submission
can occur, the School of Art & Design strongly discourages the practice and
completely disallows such submissions without prior written permission. Any
instance of multiple submission not permitted ahead of time constitutes an act of
plagiarism.
Plagiarism: Plagiarism is presenting another person’s work as one’s own. Plagiarism
includes any paraphrasing or summarizing of the works of another person without
acknowledgment, including the submission of another student’s work as one’s
own. Plagiarism frequently involves a failure to acknowledge in the text, notes,
or footnotes the quotation of the paragraphs, sentences, or even a few phrases
written or spoken by someone else. The submission of research or completed
papers or projects by someone else is plagiarism, as is the unacknowledged
use of research sources gathered by someone else when that use is specifically
forbidden by the faculty member. Failure to indicate the extent and nature of one’s
reliance on other sources is also a form of plagiarism. This can include instances
of “appropriation” in works of art as well as “visual quotation” or other forms of
artistic borrowing if these are not properly acknowledged. Any work, in whole
or part, taken from the internet without properly referencing the corresponding
URL (along with the author’s name and title of the work, if available) may be
considered plagiarism. In instances of images taken from the internet without any
modifications being made to them, any direct use is plagiarism. Finally, there may
be forms of plagiarism that are unique to an individual discipline, course, or area
of specialization. The student is responsible for understanding the legitimate use
of sources, the appropriate ways of acknowledging academic, scholarly or creative
indebtedness, and the consequences of violating this responsibility.
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Cheating on Examinations: Cheating on examinations involves giving or
receiving unauthorized help before, during, or after an examination. Examples
of unauthorized help include the use of notes, texts, or “crib sheets” during
an examination (unless specifically approved by the instructor of record),
or sharing information with another student during an examination (unless
specifically approved by the instructor of record). Other examples include
intentionally allowing another student to view one’s own examination and
collaboration before or after an examination if the instructor of record
specifically forbids such collaboration.
Unauthorized Collaboration: Unauthorized collaboration means working
with someone or getting assistance from someone (a classmate, friend,
etc.) without specific permission from the instructor on any assignment
that is submitted for a grade (e.g., exam, paper, homework, design or studio
assignment). It is also a violation of academic honesty to knowingly provide
such assistance to another student. Collaborative work specifically authorized
by a faculty member is allowed.
Falsification: It is a violation of academic honesty to misrepresent material
or fabricate information in an academic exercise, assignment, or proceeding
(e.g., false or misleading citation of sources, the falsification of the results
of experiments or of computer data, false or misleading information in an
academic context in order to gain an unfair advantage).
https://codeofconduct.gsu.edu/files/2018/07/2018-2019_Academic_Honesty.pdf
Disruptive Student Policy: Disruptive student behavior is student behavior in
a classroom or other learning environment (to include both on and off-campus
locations), which disrupts the educational process. Each instructor of record
has the right to define what constitutes disruptive behavior for her or his own
classroom. Such behavior includes, but is not limited to, verbal or physical threats,
repeated obscenities, unreasonable interference with class discussion, making/
receiving personal phone calls, text messages or pages during class, excessive
tardiness, leaving and entering class frequently with or without notifying the
instructor of illness or other extenuating circumstances, and persisting in disruptive
personal conversations with other class members. For purposes of this policy, it
may also be considered disruptive behavior for a student to exhibit threatening,
intimidating, or other inappropriate behavior toward the instructor or classmates
outside of class. Such behaviors can include, but are not limited to, bullying or
threats of reprisals for telling the instructor of record, or any member of the
faculty, about instances of inappropriate behavior, plagiarism, and/or
multiple submission.
https://codeofconduct.gsu.edu/files/2018/07/2018-2019_Disruptive_Student.pdf
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Professional Behavior Policy (e.g. sexual harassment, bullying, etc.) Membership
in the community of scholars known as Georgia State University, as a student,
faculty member, or staff member is a privilege and carries with it obligations
to participate in and contribute to the educational mission of the institution.
Concurrent with these obligations are rights and freedoms for each individual as
guaranteed by the United States Constitution, including but not limited to the right
to inquire, to learn, to communicate by speech of action, to assemble peaceably
and the right to due process for grievances. These rights are more specifically
provided in the Student Code of Conduct and Policies. Students are highly
encouraged to review the student code of conduct and become familiar with
these policies. https://codeofconduct.gsu.edu
Full Enrollment Policy The university’s enrollment policy requires Graduate
Assistants to be fully enrolled. To maintain both the stipend and the tuition waiver,
the Board of Regents of the University System of Georgia has mandated that all
GRAs, GTARAs, GARAs and GTBRAs be enrolled in 12 credit hours in
Fall, Spring, and 9 credit hours in Summer semesters. In order to meet this
requirement, the School of Art & Design allows Graduate Assistants to enroll
in a limited number of ART 8700 credit hours each semester. The number of
ART 8700 credit hours will vary depending on the term and on the individual
registration needs of each student. Please note that ART 8700 does not count
toward the credit hours required for the MFA, the MA in Art History, or MA Ed.,
or MAT. In addition to being fully enrolled, the School of Art & Design requires
that each Graduate Assistant register as soon
as possible for the required number of credit hours. Each term, the University
opens registration far in advance of the following term. Once you receive your
registration window, the School of Art & Design requires you to register at the
earliest point possible. Failure to register fully in a timely manner may result in the
revocation of your assistantship, stipend, and waiver. http://sfs.gsu.edu/the- nancialaid-process/maintaining-your-aid
Continuous Enrollment Policy As part of the university’s continuous
enrollment policy, students in all graduate programs must maintain enrollment
totaling 6 credit hours (or more) over every consecutive three semester period
(including summers). In other words, the total enrollment of the current term plus
the two terms preceding it must add up to 6 credit hours or more at all times. The
status of all students will be checked by the midpoint of each term for compliance
with the continuous enrollment requirement. Any student whose enrollment is out
of compliance will be placed on inactive status effective at the end of the current
term and all pre-registration for subsequent terms will be canceled. Inactive
students must file for re-entry. For more information on the re- entry process, see
section visit https://thearts.gsu.edu/reentry-admission-application
To be eligible for a full tuition waiver in a given semester (Fall, Spring, or
Summer), a graduate student must have an appointment total of at least 20%
FTE (working 8-10 hours per week) and meet a fulltime enrollment minimum of
18 credit hours.
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Satisfactory Progress Toward Degree Policy Each graduate student in the
School of Art & Design must make timely and satisfactory progress toward her/
his degree. For the MFA, the normal completion time is three years. For students
in the MA Art History, MAEd and MAT programs, the expected completion
time is two years. If a Graduate Assistant exceeds these time thresholds, her/his
assistantship, stipend, and waiver will be discontinued as these are only guaranteed
for the time periods specified. Graduate students without assistantships can take
longer to complete the degree but must stay within the University’s time limit of
seven years.
In addition to meeting the normal time requirements, all graduate students must
demonstrate satisfactory progress toward the degree by meeting minimum GPA
requirements for each discipline (this varies by discipline, please consult your
faculty advisor) and for passing any and all required reviews (e.g. the 18- Hour
Review for the MA, MAEd and the 24-Hour Review for the MFA). Failure to
maintain satisfactory progress toward the degree will result in forfeiture of any
assistantship, stipend, and waiver as well as dismissal from the program.
http://sfs.gsu.edu/the-financial-aid-process/policies/satisfactor y-academic-progress-sap
Satisfactory Performance of Assistantship Policy Each Graduate Assistant
in the School of Art & Design is given a work assignment. The work each
assistantship requires contributes to the overall function of the School and
contributes to its success. As a result,it is critically important that students perform
their assigned duties in a satisfactory manner, which will be determined by the
duties of each job as well as the expectations of the supervisor overseeing the
graduate assistant. Job duties will vary based on the assignment and the specific
needs of a lab space, office or area. Once assigned, you are expected to report
to your shifts on time, every time, and to execute your duties in a professional,
courteous manner. Failure to perform an assistantship in a satisfactory manner
will result in the revocation of the assistantship as well as the stipend and tuition
waiver that accompany it.
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STUDENT
ASSOCIATIONS
Art Student Union: The Art Student Union acts as a liaison between art students,
art faculty, alumni, and university administration, as well as the local, national and
international art worlds.Their goal is to create a sense of community and encourage
collaboration among graduate students and undergraduate students in the different
fields of study offered in the school. https://artdesign.gsu.edu/art-student-union
Under ASU, each art and design field has a separate chartered sub-group that the
Art Student Union funds (see below).
Graduate Students
Graduate Artist Forum (GAF)
Art Education 		
National Art Education Association (NAEA)
		
GSU Student Chapter
Art History		
Art History Graduate Forum (AHGF)
		
Art History Student League
Ceramics 		
Student League of Independent Potters and Sculptors 		
		(SLIPS)
Drawing & Painting
Drawing Und Painting Authority (DUPA)
Graphic Design 		
Graphic Design Club (GRD)
Interior Design 		
Interior Design Organization (IDO)
Photography		 ExLucis
Printmaking		
Printer's Workshop
Sculpture 		
Edgewood Sculpture Forum
Textiles		
Textiles Artisans Guild (TAG)
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IMPORTANT
FORMS AND
GUIDELINES
This section includes sample forms used in student reviews and thesis meetings
and for supplemental funding. They include: the 24-Hour Review Form; the
18-Hour Review Form; the Graduate Review Record (used to document the
thesis meetings required of all MFA candidates); and the Supplemental Funding
application form. Hard copies may be obtained from the Graduate Office.
In addition, the MFA Exhibition Guide is included. MFA students must follow this
guide for use of theWelch Gallery space(s). A sample Artwork Release form to be
used for final MFA Exhibitions is also included.
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18/24-HOUR REVIEW FORM (1ST YEAR REVIEW)
24-Hour review form template
(The 24-Hour Review takes place at the end of students’ first year of study.)
Review Date:
Student Name & Area:
Faculty members conducting review:

Student's Strengths:

Student’s Areas in Need of Improvement:

Faculty recommendations (artists, texts, etc.):

18/24 Hour Review Results:
Full Pass (Proceed with course work through the program)
Provisionary Pass (You are on probation. Area faculty will provide a
remediation plan. Students must retake the 24-Hour Review to regain full
status. Failure to satisfactorily pass the second 24-Hour Review will result in
dismissal from the program.
Failure (Students who fail the 24 Hour Review will be dismissed from the
program immediately and may not apply for re-entry into the program.)
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GRADUATE REVIEW RECORD (SAMPLE)
STUDIO
(Faculty please initial after each evaluation)
Name:
Sally Student
Panther #: 000-999-5555

_______________________________________
Drawing and Painting

Area:

18/24 Hour Review (1st Year Review): Full Pass:

Provisional Pass:

Fail:

Thesis:
Chair: Chuck Chair (from student's area)		
Members: 1. Member (from WSAD)
2. Member (from WSAD)
3. Optional Member (from WSAD or other school)
Thesis Prospectus Approved: Yes Date: September 20, 2019
Title of thesis: Drawing, Painting and their Impressions on the Homeless
First Semester (3rd Year Fall)
1st Meeting: 							
2nd Meeting: 							
3rd Meeting: 							
Second Semester (3rd Year Spring)
1st Meeting:
						
2nd Meeting: 							
3rd Meeting: 							
Thesis Title: Drawing, Painting and their Impressions on the Homeless
Thesis Approved:
Chuck Chair
Date:
April 15th, 2019
Thesis Exhibition (must be approved before opening)
Approved:
Chuck Chair
Date:
April 15th, 2019
Flash Drive of 5-10 Images (submitted in .jpg format /minimum 300 dpi /
largest dimension 2,000 pixels)
Received:
Ruth Receiver
Date:
April 15th, 2019
All conditions within the Ernest G. Welch School of Art & Design for graduation
for the above student have been met.
Graduate Coordinator: Grant Graddir
Date:
April 15th, 2019_____
Director:
Dan Director		
Date:
April 15th, 2019
Completed form should be submitted to the Graduate Office where it will be scanned
and digitally archived. Student may keep original.
Graduate Student Handbook

57

GRADUATE REVIEW RECORD (SAMPLE)
ART EDUCATION
(Faculty please initial after each evaluation)
Name:
Sally Student
Panther #: 000-999-5555

_______________________________________
Art Education		

Area:

18/24 Hour Review (1st Year Review): Full Pass:

Provisional Pass:

Fail:

Thesis:
Chair: Chuck Chair (from student's area)		
Members: 1. Member (from WSAD)
2. Member (from WSAD)
3. Optional Member (from WSAD or other school)
Pre-Thesis Review:
Date:
Thesis Prospectus Approved: Yes Date:
Title of Thesis: Teaching Art to Students from Urban High-Poverty Backgrounds
Thesis Approved:
Chuck Chair
Date:
April 15th, 2019
Flash Drive of 5-10 Images (submitted in .jpg format /minimum 300 dpi /
largest dimension 2,000 pixels)
Received:
Ruth Receiver
Date:
April 15th, 2019
All conditions within the Ernest G. Welch School of Art & Design for graduation
for the above student have been met.
Graduate Coordinator: Grant Graddir
Date:
April 15th, 2019_____
Director:
Dan Director		
Date:
April 15th, 2019
Completed form should be submitted to the Graduate Office where it will be scanned
and digitally archived. Student may keep original.
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GRADUATE REVIEW RECORD (SAMPLE)
ART HISTORY
(Faculty please initial after each evaluation)
Name:
Sally Student
Panther #: 000-999-5555

_______________________________________
Art History

Area:

Conditions of Acceptance
							
			
Date Completed: 		 ______
18/24 Hour Review (1st Year Review): Full Pass:

Provisional Pass:

Fail:

Foreign Language Exam
Language: 							
Dates Taken: 							
Date Passed: 							
Thesis:
Chair: Chuck Chair (from student's area)		
Members: 1. Member (from WSAD)
2. Member (from WSAD)
3. Optional Member (from WSAD or other school)
Thesis Prospectus Approved: Yes Date: September 20, 2019
Title of thesis: Establishing 21st Century Expressionism
All conditions within the Ernest G. Welch School of Art & Design for graduation
for the above student have been met.
Graduate Coordinator: Grant Graddir
Date:
April 15th, 2019_____
Director:
Dan Director		
Date:
April 15th, 2019
Completed form should be submitted to the Graduate Office where it will be scanned
and digitally archived. Student may keep original.
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GEORGIA STATE UNIVERSITY
Ernest G. Welch School of Art & Design
Artwork Release
I, Sally Student , give the Board of Regents of the University System of
Georgia by and on behalf of Georgia State University (“Georgia State”) the rights
to reproduce my artwork throughout my enrollment at Georgia State. I also give
my consent to Georgia State, and those acting pursuant to its authority, to file,
photograph, videotape, publish, republish, or otherwise transmit the image(s) in
any medium throughout the world without compensation to me. I understand
the image(s) may be used in composite or altered or modified. I waive any right
to inspect and approve any finished product or the text that may be used in
connection with the image(s). I release Georgia State and the Board of Regents
of the University System of Georgia from any claims or remuneration associated
with any damage, foreseen or unforeseen, associated with the commercial or
artistic use of the image(s). I agree that this Release is binding on my heirs and
assignees. I certify that I am at least 18 years of age and have the full legal capacity
to execute this authorization. This contract will terminate when the signee is no
longer a student at Georgia State University.
Sally Student 		

123 Main Street, Anywhere, USA		

Name			

Sally Student

Street Address

April 15th, 2019		

Signature			
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Date

MFA EXHIBITION GUIDE
Gallery director phone: 404.413.5230
Email: cfarnell@gsu.edu
Please read these guidelines carefully. Your cooperation in following these
guidelines is critical for the gallery to continue to function as a laboratory for you
and your fellow MFA students.
Location
Your thesis exhibition in the Welch School Galleries will occur in the spring
semester or your third year prior to graduation. Exhibition dates will be selected
at random a mandatory meeting for all MFA students scheduled to have thesis
exhibitions. If you can’t attend the meeting you must send someone to represent
you. Otherwise, you will be assigned exhibition dates after others have been
selected. Students are permitted to switch time slots during the meeting. After
the meeting changes are not permitted. If you cancel your exhibition after the
meeting you will not be permitted to reschedule it. The large gallery will have two
simultaneous solo thesis exhibitions and one in the small gallery. This arrangement
provides approximately equal space for all exhibitors. It is possible to present your
thesis exhibition in an off campus venue as long as you have prior approval of your
thesis committee.
Installation
You are responsible for all aspects of installation and de-installation of your thesis
exhibition. Gallery staff will not be involved in the process.You must restore
the gallery to its original condition at the close of your exhibition.You will be
installing and de-installing on the weekends before and after your exhibition dates.
The gallery director will contact you prior to your exhibit about keys and alarm
code. Thesis committee members must review and approve the work and its
proposed presentation prior to installation date. The student is required to review
the proposed installation with the Gallery Director a minimum of one month
before installation. Email cfarnell@gsu.edu for an appointment. You will not be
permitted to install your work if you have not met with the gallery director. Digital
equipment, tools, ladders, mounting devices, pedestals, and touch-up paint for
installations are available and will be left in the gallery with prior arrangement for
your install. Access to the gallery storage in the absence of a gallery staff member
is not permitted due to insurance reasons.
Changing paint color
If you choose to change paint color or paint directly on the wall as part of your
exhibition, please consider the challenge it will be to restore the walls in the
24 hour time frame you have to restore the space to its original condition. In
addition to patching, prepping and cleaning up drips and spills, you must apply a
minimum of 2 coats of paint allowing adequate drying time between coats. Under
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no circumstances are you permitted to change the color to any reds or blacks.
They are very difficult and time consuming to cover. If you plan on changing paint
color you must address this with your thesis committee and in your meeting with
the gallery director, in addition to signing the attached paint space modification
agreement. Any other modifications to the gallery space are considered on a
case-by-case basis and must be reviewed by both your thesis committee and the
Gallery Director, and also require a space modification agreement.
Reasonable use of nails, screws, wall anchors and other standard hanging hardware
is permitted. Do not use tape or glue of any kind on the walls, doors, ceilings
or floors. Do not drill into or drag heavy objects across the floor. Do not block
entrances or exits.
Lighting
Small Gallery
The lights in the small gallery are track lights. They can be situated in a range of
positions and angles according to how you wish your work to be presented. The
light level can be adjusted via switches and dimmers on the wall adjacent to the
entrance of the gallery space. Arrange the dimmers so that all the guard has to do
is turn the switches on and off.
Large Gallery
There are track lights around the edge of the room and special halogen fittings for
lighting in the center. Instructions describing which lights should be on/off during
gallery hours should be given to the gallery office.
Announcements and invitations, press releases
The Gallery will send out one press release at the beginning of the semester in
which basic information about graduate exhibitions is included. Basic information
about your exhibition will also be included on the gallery web site and Facebook
page. Any further publicity, marketing or advertising is at the discretion of the
student. It is advisable to distribute any marketing materials a minimum of 2 weeks
in advance of your exhibition.
Students are responsible for printing and mailing announcements and invitations.
You may do a digital invitation as an alternative to a printed invitation.You are
requested to provide invitations (print and/or email) for the entire faculty in the
School of Art & Design and a select group of administrative offices.
All MFA exhibition invitations must include the following statement: "A
requirement of the Master of Fine Arts degree of Georgia State University."
Invitations should follow the approved template format, which will be provided.
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Reception
It is strongly suggested that you schedule receptions on Thursdays, 5-8pm.
If desired, apply for an alcohol permit at least four (4) weeks in advance of
your scheduled reception. The gallery is not involved in this process. You cannot
serve alcohol without a permit. Find information about GSU Legal Affairs' policy
regarding on-campus alcohol service here: http://universityattorney.gsu.edu/ policiesprocedures/alcohol-policy The gallery will provide two 6 foot folding tables for your
use. See the Administrative Coordinator for Additional Assistance.
Suggestions for Receptions:
• Send invitations to your mailing list well in advance of the opening reception.
• Get your friends to help so you can focus on enjoying your reception.
• Give yourself ample time to set up for the reception and ample time to clean up
afterwards.
• Besides food and drink, remember utensils, cups, and napkins.
• Make sure there are enough garbage cans in the reception area.
Resources
Next Day Flyers (invitations) http://www.nextdayflyers.com
Fast Signs (for your vinyl signage) http://www.fastsigns.com/200-downtown-atlanta-ga
GSU Facilities Management Services: (404) 413-0700
***
Painting/Space Modification Agreement
Graduate Student Thesis Exhibition
Name: Sally Student
Phone: 404-555-5555
Georgia State Email: student999@student.gsu.edu
Area of Concentration: Drawing and Painting
Thesis Committee (Please list all individuals on your committee):
Chuck Chair, Susie Staff, Frank Faculty

Dates of exhibit: March 1, 2015 to March 15, 2015
Gallery, circle one: Large Front / Large Back / Small Gallery
The galleries receive heavy usage. Each graduate student deserves a clean,
professional space in which to exhibit. This agreement will help ensure the gallery
is prepped for the student or gallery exhibition that follows yours.
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Check all of the following that apply, read carefully and sign below.
X I will be changing paint color to Sherwin Williams Pro Mar 200 Eggshell, water
based latex # SW7712 Townhouse Tan____ (color fan available in Gallery
office or in Sherwin Williams retail store*).
I understand that I must use this Sherwin Williams product because it is
compatible with what is on the gallery walls. I also understand that I am not
permitted to use reds or blacks and if I do, I will be charged a restoration fee. I
know that it is my responsibility to purchase my paint and roller covers for my
color. I understand that the gallery will provide regular gallery white paint and
supplies (roller covers, spackle, sandpaper, etc.) for repainting at the end of the
exhibit. I know I will be expected to spackle, sand, and apply two or more coats as
necessary. I will tape off outlet covers, edge molding and use drop cloths.
*Sherwin Williams Paint Store
455 North Avenue Northeast
Atlanta GA 30308
(404) 872-7579
X I will be modifying the gallery space in the following way: (Please describe in
detail what you propose to do and your plan to restore the gallery to its original
condition. Use additional sheets, if necessary.)
I plan to set up 5’ x 6’ movable screens on which to hang works of art.
I understand that if the space is not restored to the original condition after my
approved painting or space modification, I will be charged a restoration fee to be
determined. The fee will to be paid by check or money order to the Ernest G.
Welch School of Art & Design Galleries.
Graduate Student Signature: Sally Student Date: 2/15/19
Thesis Committee Chair Signature: Chuck Chair Date: 2/15/19
Gallery Director: Dolly Director Date: 2/15/19
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Reference

WHO YOU SHOULD SEE ABOUT. . .?
GRADUATE ADVISEMENT
Assistant Director, Office of Academic Assistance, COTA
Tony Davis, adavis169@gsu.edu
AREA COORDINATORS
Art Education
Art History
Ceramics/Sculpture/Textiles
Drawing/Painting/Printmaking
Graphic Design
Interior Design
Photography

Melanie Davenport
Kimberly Cleveland
Christina West
Craig Drennen
Jason Snape
Michael White
Jeremy Bolen

meldavenport@gsu.edu
kcleveland@gsu.edu
christinawest@gsu.edu
adrennen@gsu.edu
jsnape@gsu.edu
michaelwhite@gsu.edu
jbolen@gsu.edu

GALLERY & EXHIBITIONS
Gallery Director
Cynthia Farnell

cfarnell@gsu.edu

PAYROLL & BUSINESS
Business Manager

Nicole Sherrod

nsherrod@gsu.edu

Wesley Harvey
Joe Peragine
Dr. Susan Richmond

wharvey@gsu.edu
jperagine@gsu.edu
srichmond@gsu.edu

POLICY QUESTIONS
Graduate Coordinator
Director
Associate Director
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PUBLIC RELATIONS & EVENTS
Public Relations Coordinator Jac Kuntz

jkuntz@gsu.edu

SCULPTURE STUDIO
Sculpture Studio Manager

naleck1@gsu.edu

Reference

Nimer Aleck

NOTES
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